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| GoDigital- Read , Be selective about
,Send&s(oredigi!al whatyou PRINT!
< Shuttle service reduced to ONCE A WEEK Instead of DAILY services to transport document

heavy itemsffiles and other non - urgent documents

ﬁ It is time to act!

|
4 Courier service is a viable option and would be used for sending urgent
d: across locati Urgency & eriticality of
be approved by department manager

Lo " Let's PRESS for PAPERLESS
% ¢ R |

should

Formatyour datato™
- gani; the data inventory to capture maximum Avoid Additional
details. Team would continue to maintain the records of all documents/packages coples
for analysis and continuous improvements
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